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PUBLIC NOTICE NO. 10/2015 dated 27.02.2015

Sub:  Streamlining of procedures and practices related to the Customs Brokers to
align them with the CBLR, 2013 and other existing instructions - Regarding

FRRFE IR

it is felt expedient fo streamline some procedures and practices related to Customs

kers in this Coramissionerate fo ensure that they are in tune with the Customs Brokers

Hon. 2013 and other instructions. Hence, the following procedures will be

Appointment of persons by Customs Brokers:

ton 17(1) of the CBLR, 2013 mandates that Hie Customs Brokers should appoint

&

; after verifying their antecedents and identity at the declaved address by using

sendent, authentic docwments, data or information. It also mandates that the

{ such persons so employed shall be 10+2, or equivalent.
wes have come to notice where the persons emploved by the Customs Brokers
produce their original certificates for verification by the Custom House

|
: doubts whether he meets that minimum educational qualification. Henceforth,

Customs Brokers should, after due verification as per Regulation 17(1), submit a
aration on Bond Paper as per Annexure I and enclosures listed in Annexure Il
with every application for approval of DC/AC under regulation 17(2) for issue or
of Photo Identity cards. Copies of the documents listed in the Annexure I1I
should be attested by the Customs Broker after comparing them with the originals.

the CBLR says that ‘where Hie Customs Broker has authorised iy

sdoved by hin to sign decioments relating to his business on his behalf, hie shall file

ner of Custons or Assistant Conmissioner of Customs, as the case

Deputy Comuiissio
be, 4 written authority in tigs behalf and give prompt notice in writing if such
wrisation is modified or withdraen’. Regulation 17 (6) further says that ‘o Customs

Broker shall autiorise only such empioyee who has passed the examination teferred to in

vegulation 6 or regulation 17 of these regulations to sign declaration on the bills of entry,

shippuoig bills and annexure thereof . As per regulation 17(7), such persons are issued
Form ‘FC and Form ‘G 1D cards. Henceforth, the authorisation of an employee to sign
on behalf of the CB should be given by the Proprietor, Managing Partner or Managing
Director of the Customs Broker as per Annexure IV along with a notarised affidavit by
the emplovee as per Annexure V. In order to distinguish the Form ‘G’ 1D card holders
who are autharised by the Customs Broker and others who are not authorised, such
authorised Form ‘G’ 1D card holders will henceforth be issued ID cards in Form G in
BLUF colour. The Form ‘G’ ID card holders who are already authorised by the CB
may surrender their Form ‘G’ ID card and obtain BLUE colour Form ‘G’ ID cards.

A CBECs circular No. 42/2004 dated 10.06.2004 clarification 1 regarding Regulation 8 of
CHALR 2004 shows that the examination should be passed from the concerned
Commissionerates only. This has not been modified subsequently. Hence, only Form F



d to sign papers on behalf of the

holders of this Commissionerate may be authoris
Customs Brokers for their work pertaining to this Commissionerate.

stoms Brokers should give their authorised signatories a stamp with their name
o ¥/0 card 1D No. which should be affixed under each of their signatures in
spendence with the department. This will make verification easy during any

and

EIEE 3 4 ik o

future investigations.

o

Photo - Identity cards in Form 3"

<A he photo 1D cards in Form H are currently being issued with a validity of one year.

fenceforth, Form H cards will be issued valid for 3 years. Thereafter, they will be

ed for 3 vears at a time subject to the validity of the CB Licence.

cards already issued will be valid up to the dates meniioned on them,

they will be renewed for 3 years.

oms Brokers should apply for the renewal of the photo identity cards at least 15

ays prigr to the expiry of the validity of the 1D cards and they may retain the

spired 1D cards till its expiry date which should be surrendered while receiving the

d 1D cavds from the CB section. Sevottam acknvwledgemcm of appilcaium for

i

under Regulation 9 of CHALR 1¢

ards in Form

004 in (’.srigirw? as per Re

work in this Commissionerate.

d their emplovees should display their original Form ¥/ Form

stoms  work.

rds at the limes whél{» processing  th

iming o be the

> been issued to offic not to entertain anyone

r or their employee who does not have a valid 1D card.

an of 11 card details of CB’s employee presenting goods in the examination report

2013

No. 4, 5,8, 9 and 10 of the Facility Intimation No. 09,
72013 the customs officers should specify the ID card No. of the caid

holder who presented the goods for examination in the examination report.

t of the 11} card holders:

Annual Is

i1 Emplovees of the Customs Brokers often switch jobs; in order to keep frack of the
employees working in each CB and the CB with whom each card holder is worki it
is vssential that the data is reconciled. Therefore, all the CB should submit by of

lanuary every year a list of the Photo ~ ID card holders working with them as per
Annexure il For the current calendar year, the list may be submitted by 15 March
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e

opy submitted 1o
The Chief Commissioner of Customs (Prev), Trichy

The Commissioner of Customs (Sea/ Air), Custom House, Chennai
2y The Assistant Commissioner of Customs, St John ICD, Tuticorin

3} The Superintendents of Customs, All CFS/ Docks under Custom House, Tuticorin

17 The Public Relations Officer, Custom House, Tuticorin

srmissionerate Website

5} Notice Board, Custom House, Tuticorin

1 Customs Broker Association, Tuticorin




ANNEXURE ~ |

We MS. o holding CB O licence

3 hereby declare that Shri/Smt.cvin , B

in our CB firnn and hefshe is residing at

. Tuticorin.

at the above declared adds nothing adverse has

m educations! qualificatio 10 + 2. or equivalent. In this regard,

certificate of the above said employee was

. certificate of the said employee will be

Eon i ¢ which appropriate action may nitiated

= mentioned staff has not invelved in any

k wm any section of the

¥

d or denied permission fo

mpetent and 4

sed by the CB to submit this

e

sorised Signatory with name and seal)

{Signature o



ANNEXURE - 1}

L1ST OF DOCUMENTS TO BE ENCLOSED WITH REQUISITION LETTER FOR PHOTO
IDENTITY CARDS IN FORM “I¥

Covering letter of CB
Aunnexure ~ 1 for each employee of the CB

opy of 10" Mark Sheet,

ed copy of certificate for proof of passing educational qualification + 2, or equivalent.

»f Transfer certificate with Identity Marks.

sf for the proof of address and Identity like Voters ID/Driving Licence/Ration

Card/Passport, gle

siculum Vitae of the employee with details of Form ‘H’ in the erstwhile CB, if any.

[ey



ANNEXURE ~ 1V
: typed on Stamp Paper of Rs. 100

and duly notarised by notary,

POWER OF ATTORNEY

e, the BhilerfIonell . o ieivinam s Proprietor/Partners/Directors of M/s,
.............................. SIEUAIRA 8L i vy N0I0INE CB licence No.
o valid to .. {PAN No. .} Indian resident & carrying on

‘ s Broker business in the name & Style of M/S. oo
VWe are desirous of appointing Shri/Smib...ceoionoornaninn. Indian
» be our tue & lawhud Attorney for our firm, M7s. e & on
the said concern/firm/company or other to do, exccute and perform the following acts,

tiers

'We, the said  Proprictor/Partners/Directors  of  M/s.

hereby nominate, constitute and appoint the said
{ hereinafier called the Attorney ) to be true and lawful
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, & in the name of & on behalf of the
perform the following matters & things on behalf of the firm,

firm all the documents such as Bills of Entry. Shipping Bills for Ship

- on behall of the firm before the officers and authorities appointed under the
52 of 19621

perform all acts, deeds. matters & things necessary and convenient for all
1id and for giving full effect to the authorities herein before contained
= as Proprictor/Partners/Directors of the said concern/firm/company

purpose aiore

frectually ag U

' to be done for rendering these Presents
all intents and purposes according to the laws and Customs of India.

7

3 1 st 1D cards from the Customs for the emplovees of M/s
¢ give deelaration as per Annexure — L

O WHENESS WHEREOF UWE HEREUNTO SET MY HAND AT TUTICORIN THIS DAY OF cceeeniircnieininne g

Signature of Proprietor/ Managing Partner/ Managing Director

SHGNED AND DELIVERED BY
i named Proprietor
s/Dhirectors

ecimen Signature of the emplovee

~3



ANNEXURE -V

{5 be typed on Stamp Paper of Rs. 100

ised by notary.

Ot

AFFIDAVIT

vears residing at

Shri/Smt : Slo. ...

Tuticorin. Do hereby solemnly and sincerely affirm and state as

{designation) of M/S . voviiiicociinn do hereby state and
onfirm  thai, | have been authorised by the Proprietor/Partners/Directors of

to be their authorised signatory of the OB in terms of regulafion

son of sound mind.

wed as insolvent:

nt court for an offence nor any criminal

! am neither been convicted by a compet
spoceedi against him in anv court of law.

alised for anv offence under the Act, the Central Excise Act, 1944 and

\ct, 1994

sulation 6 or 17(3) of

i signatory of any other company as qualified person of reg

gntents




ANNEXURE -1

DETAILS OF THE PHOTO IDENTITY CARD HOLDERS AS ON..vvcviinnn

Card Type & No.

(F/G/H) Valid Upto

K.Me. Name of the Card Holder Date of Birth

DECLARATION

above persons were not involved in any fraudulent activity and they have

ed or denied permission to work in any section of the Tuticorin, Custom

{Signature of the Authorised Signatory with name and seal)




